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® CO31aHuE C,HPIHOP'I M COIJAacOBAaHHON CHCTEMBI JIOKAJBHBIX HOPMATHUBHBIX AaKTOB

Yupexnenus;

. obOecrieueHUe NPUHIUIIA 3aKOHHOCTH B HOPMOTBOPYECKOW JACSITEIHHOCTU
Yupexnenus;

. COBEpIIICHCTBOBAHHWE TIpoOIlecca TMOJATOTOBKH, O(OpPMIICHUS, TMPUHATHS W

peanu3alyy JOKalbHbIX HOPMAaTUBHBIX aKTOB;

. OpPEJOTBpAllleHne  AyOJUpOBaHMS  PETyIMpPOBAaHUs  OOIIECTBEHHBIX U
00pa30BaTeNIbHBIX OTHOIIECHUH B YUpexKICHUH.

1.6. JlokanbHble aKkThl, COOTBETCTBYIOLIME BCEM TPEeOOBAHUAM 3aKOHOJATENIbCTBA
Poccuiickoit @enepanuu, SBISIOTCA 005S3aTENbHBIMU K HCIIOJHEHUIO BCEMHM YYaCTHUKAMU
00pa3oBaTebHBIX OTHOIICHUH.

2. OcHOBHBIE BH/IBI JIOKAJIBHBIX AKTOB Y Ype:KIeHHus

2.1. Jlokanvhwiti axm  YUpexAeHUS TPEACTABISICT COOOM OCHOBAaHHBIM Ha
3aKOHOJATEIbCTBE O(UIMANIBHBIN MPABOBOM TOKYMEHT, MPUHATHIA B YCTAHOBICHHOM MOPSAKE
YupexneHus W Pperyaupylollfii OTHOLIEHUS B pamMkax YupexnaeHusa. [lepeueHb BUAOB
JIOKAJIbHBIX aKTOB, PErJIAMEHTUPYIOUIMX OO0pa30BaTENbHYIO IESTENbHOCTh, YCTaHABJIUBACTCA
YcraBom VYupexaeHuss W BKIOYaeT B ce0si MpUKa3bl, pEHICHUs, IOJO0KEHHUS, IpaBuUia,
WHCTPYKIIUU U JIpyrue JNOKyMeHTHI. lIpencraBiieHHbIN MepedeHb BHUJIOB JIOKAJIbHBIX AKTOB HE
SIBJISICTCS] UICUEPITBIBAIOIIIUM.

2.2. Ycmag NOMIKOIBLHOTO 0OOpPa30BAaTEIBHOTO YYPEKICHUS — JIOKAJIBHBIA aKT, Ha
OCHOBE KOTOPOTO JIEHCTBYET YupekaeHue. YcraB YupexaeHus npunumaetcs [legarornueckum
COBETOM M YTBEpXKJAaeTCsi B TMOPSJIKEe, YCTAaHOBIEHHBIM 3aKOHOAATENbCTBOM Poccuiickoit
®enepanun. Ero coaepskanue ompepensierca cr. 25 denepanbHoro 3akoHa ot 29.12.2012 Ne
273-03 «O06 obpazoBanuu B Poccuiickoit @eneparium»

2.3. Ilpuka3 — NOKaNbHBIN aKT, U3IaBAEMBI 3aBEAYIOLUIUM YUPEXKICHUEM IS PEIICHUS
OCHOBHBIX M OTIEPATUBHBIX 3a7a4. B 1emonpon3BoaAcTBe YUpEKIeHUS BBIJCISIOTCS MPUKA3bI 10
MIPUKA3bI 10 OCHOBHOM JESATEIHLHOCTH, MMPUKA3BI 110 JIMYHOMY COCTaBY.

2.4. Pewenue — JOKAIGHBIA aKT, NPHHAMAEMbBIH KOJUICTHAIBHBIMH OpTraHaMH
VYupexenuss B IEsIX pa3pelieHus HanOojiee BaXKHBIX BOIMPOCOB HX JCATEIBHOCTH. TekcT
pEIIeHUs] COCTOMT W3 JBYX 4YacTeil: KOHCTaTHPYIOLIEH M pacHnopsIUTEIbHOM, pa3/ieleHHBIX
cioBoM «PEIINI» («PEILUJIA», «PELINJIO», «PEIINJINY»), xoTtopoe mevaraercs
MPOMUCHBIMUA OYKBaMHU C HOBOW CTPOKH OT moiisi. [Ipy HeoOX0IMMOCTH KOHCTaTUPYIOIIas YacTh
MOXET COAEPKaTh CChUIKM Ha 3aKOHBI U JIPyru€ HOPMATHUBHBIE aKThl. PacriopsiauTenbHast 4acTh
W3JIaraeTcsl MyHKTaMU. PereHus: MOTyT COJepKaTh MPUIIOKEHHUS, CChIIKAa Ha KOTOPBIE TAeTCs B
COOTBETCTBYIOIIMX  IYHKTaX  pacHoOpsAIWTEIbHON  dYacTh. PemieHuss  MOAMHMCHIBAIOTCS
npejcenaTeseM U CEKpeTapeM KOJUIETHAIBHOTO OpraHa.

2.5. Ionoscenue — NOKATBHBIA aKT, YCTAHABIMBAIOIIUK IPABOBOM CTAaTyC oOpraHa
yrpaBleHUsT YUpekKJIeHUEM, WM OCHOBHBIE TMpaBwia (MOPSAIOK, MPOILEAypY) pealnu3aiuu
YupexaeHneM Kakoro-amudo U3 CBOMX MPaBOMOYHUH.

2.6. Ilpaguna — TJOKAIBHBI aKT, pErJaMEHTHPYIOIIUNA OpTraHU3aIllOHHBIE,
JUCUUIIIIMHAPHBIE, XO35UCTBEHHBIE U UHBIE CHEIUAIbHBIE CTOPOHBI AEATEIBHOCTH Y UpPEXKICHUS
U ero pabOTHUKOB, BOCIIMTAHHUKOB U UX POJUTENEH (3aKOHHBIX MPEICTaBUTENEH ).



2.7. Hucmpykyus — JOKaJIbHBIM aKT, YCTaHABIWBAIOIIMK TMOPSAIOK M CIIOCO0
OCYILIECTBIICHHS, BBITIOJHEHUSI KAKUX-THOO AEUCTBHI; COBOKYMHOCTh MPABMJI OCYIIECTBICHUS
OTIpENICICHHBIX BUJIOB JEATEILHOCTH, IPOBEACHUS paboT, CIIy>KeOHOTO IMOBECHUS.

WNuctpykuuen onpeaensoT MnpaBoBoM craryc (mpaBa, 00S3aHHOCTH, OTBETCTBEHHOCTB)
pabOTHMKAa 10 3aHUMAEMOW  JOJDKHOCTU. MHCTpyKuusi  CONEpPXKUT  HMMIIEpAaTUBHbBIC
(moBenHUTENBHBIC, HE TOMYCKAOIIKE BEIOOpa) HOPMATUBHBIE MTPEITUCAHUS.

JIOMKHOCTHBIE MHCTPYKIUH, pa3pabaThIBaeT 3aBEAYIOLIUN YUpeKICHUEM.

2.8. VYupexneHue uMeeT JApyrue crneurduueckue HOPMATHUBHBIE JOKYMEHTHI,
perynupymoiiue OTHOIIeHUuss B cdepe 00pa3oBaHUA WIM KOHKPETH3UPYIOLIUE TOKYMEHTHI,
YKa3aHHbIE B HACTOSIEM IIYHKTE, B 3aBHCHUMOCTH OT KOHKPETHBIX YCJIOBHM JAEATEIbHOCTU
VYupexxaeHus: npaBuiia, paclucaHus, MIaHbl, rpaduKd, TUKIOTPAMMBI, TPOrPaMMBbI, HOPSIKH,
IIPOTOKOJIBI, TACIOPTA.

2.9. JloroBopsl M WHBIE COTJAIICHHS, KOTOPbIE H3JAIOTCS OpraHaMu YIPaBJICHUS
YupexeHueM He €IMHOJMYHO, a MyTeM COIJIACOBAaHUSI C MHBIMU JIMLIAMH, BBICTYIAIOIIUMU B
HUX, B Ka4yeCTBE CAMOCTOSATEIbHOW CTOPOHBI (HAMpUMeEp, TPYIOBBIE IOTOBOPHI, JOTOBOPHI
apeHJpl MMYIIECTBa, JOTOBOPHI HAa OKa3aHUE IUIATHBIX OOpa3oBaTeNbHBIX YCIYr M T.I.) HE
SBIISIOTCS JIOKAJIbHBIMU aKTaMH.

3. HOpH}]OK MNOATrOTOBKH JIOKAJIBHOI'0 aKTa
3.1. I/IHI/ILII/IaTOPOM IMOATOTOBKH JIOKAJIBHBIX HOPMATHBHBIX AKTOB MOI'YyT OFBITh:

. y4pEIUTEb;

. OpraHbl yIpaBlIeHUs] 00pa30BaHUEM;

. aJMUHUCTpalMsl YUpexXIeHUs B JMIE €€ pPYKOBOJUTEIS — 3aBeAyHOILEro
VYupexxaeHueM, 3aMeCTUTENeH PyKOBOAUTENS;

. Oprasbl CaMOYIPAaBIEHUS YUpEKICHUS,

. YYaCTHUKH 00pa30BaTENIbHBIX OTHOIIEHUI.

3.2. Ilpy wu3gaHUM JOKAJIBHOTO AaKTa 3aBEAYIOMUA YUPEKICHHEM PYKOBOJICTBYETCS
MPUHIIMTIAMU 3aKOHHOCTH, 000CHOBAHHOCTH, JIEMOKPATU3Ma U CUCTEMHOCTH.

3.3. OcHOBaHMEM ISl TOJATOTOBKH JIOKAJIBHOTO aKTa MOTYT SIBISTHCS H3MEHEHHS B
3akoHOarenscTBe Poccuiickoit  ®exepanuu  (BHECEHHME HW3MEHEHUH, M3JaHUE HOBBIX
HOPMATUBHBIX IIPABOBHIX aKTOB).

3.4. TIpoekT TOKaTbHOTO HOPMATUBHOTO aKTa TOTOBHUTCSI OTIEIBHBIM PAOOTHUKOM HITU
rpynmnoii pabOTHUKOB TO TMOPYYEHHUIO 3aBEAYIOLIEro YUpexKIeHHEM, a TakkKe OpraHoM
CaMOYTPaBIICHUs Y UpPEXKACHUEM, KOTOPBIM BBICTYIIUJI C COOTBETCTBYIOIIEH HHUIIMATUBOM.

3.5. IloaroroBka JOKaJIbHOTO HOPMATHBHOTO aKTa BKJIIOYAET B Ce0S M3ydCHHE
3aKOHOJIaTEIHHBIX ¥ MHBIX HOPMATHUBHBIX aKTOB, JOKAIHHBIX HOPMATHBHBIX aKTOB Y UPEXKICHHS,
PETJIAaMEHTUPYIOITUX T€ BOMPOCHI, KOTOPBIC MPEINOJIAracTCsl OTPA3UTh B MMPOEKTE HOBOTO aKTa, U
Ha ATOW OCHOBE BHIOOP €T0 BUJIA, COJIEP KAHUS U TIPEJICTABIICHNE €r0 B MUChbMEHHOM opMme.

3.6. IloaroroBka HamboIee BaXXHBIX JIOKATHHBIX HOPMATHUBHBIX AaKTOB (IIPOEKTOB
pelieHuit coOpaHuid, MEeICOBETOB, OPraHOB CaMOYIpPABIEHUS, MPUKA30B, MOJIOKEHUHN, MPABUI)
JIOJIKHA OCHOBBIBATHCS Ha Pe3ysibTaTaxX aHaJlu3a OCHOBHBIX CTOPOH JIEATEILHOCTH Y UpEXICHHUS,
TEHJICHLUNA €ro Pa3BUTHS U CIIOKHUBIIEHCS CUTYAIUH.



3.7. Tlo BompocaMm mpueMa Ha pabOTy, TEPEBOJOB, YBOJbHECHHH, IPEAOCTABICHUS
OTIYCKOB, MOOILPEHUIN WU MPUBJICYEHUSI COTPYIHUKOB K JUCIHUIUIMHAPHON WIIM MaTepUabHOU
OTBETCTBEHHOCTH U3JAI0TCs IPUKa3bl, B cOOTBeTCTBUU ¢ TK PO.

3.8. TIpoeKT JOKaTbHOTO HOPMATHBHOTO aKTa IMOAJIEKUT 00sS3aTENbHOM INPOBEPKE Ha
JUTEPATypHO-CTUIIMCTUYECKYIO TPAaMOTHOCTh M IIPaBOBOM 3KCHEPTHU3E, KOTOPbIE MPOBOIATCS
YupexaeHueM caMOCTOATEIbHO JIMOO0 € y4acTHeM MPUBICUYEHHBIX CHELHATUCTOB. JIOKanbHBIN
HOPMATHBHBIM aKT, HE MPOLICIUIMN MHPABOBYIO 3KCHEPTHU3Y, HE HMOMJIEKHUT PACCMOTPEHUIO U
MPUHATHUIO.

3.9. IIpoekT N0KaIbHOrO0 HOPMATUBHOI'O aKTa MOXET OBITh MPEICTaBICH Ha 00CYXKIECHUE
IyTEM pa3MEUICHHUs MPOEKTa JIOKATHHOTO HOPMATUBHOTO aKTa Ha MH(OPMAIIMOHHOM CTEHJIE B
JOCTYITHOM Ui BceoOmiero o603peHus MecTe, Ha O(pUIMANbHOM caiiTe YUpeKACHUs, MyTem
HaINpaBJICHUS MIPOEKTa 3aMHTEPECOBAHHBIM JIMLIAM, IIPOBEICHHUSI COOTBETCTBYIOLIETO COOpaHUs C
KOJIJICKTHBHBIM OOCY)KICHHEM IPOEKTa JIOKATHHOTO HOPMAaTHBHOIO akTa U T.O. B ciydae
COTJIaCOBAHUs MPOEKTA JOKAIBHOrO akTa Ha HeM npocTasisiercs Bu3a «COI'JIACOBAHO».

3.10. Ilopsimok TpUHATHA JIOKAJIbHBIX AKTOB YUPEXKIEHUS YCTaHABIMBAECTCA Y CTaBOM
VYupexxaeHus: yKa3blBalOTCA KBOPYM C LEJIbIO YCTAHOBJEHUS MPABOMOYHOCTH OpraHa
camoynpaBiieHus1, popma U MOPsI0K TOJI0COBAHHUS.

3.11. Jlns BBeAcHHWsI B JCHCTBHE JIOKAIBHOTO aKTa M3/AaeTCS IPHUKA3 3aBEIYyOIIErO
VYupexnenueM. JlokanbHble akThl 0QOpMIISIOTCS B BUJE NPUIIOKEHUS K Ipukasy. B mpaBom
BEPXHEM YIJy TAKHX JIOKYMEHTOB NHUIIETCs cioBo «lIpunoxeHue» ¢ ykasaHueM JaTbl U HOMEpa
W3JIaHUs IpUKasa.

3.12. B VupexaeHUM CO3JAIOTCS YCIOBUS AN O3HAKOMIICHHS  Y4aCTHUKOB
00pa30oBaTeNbHbIX OTHOIIEHUH C JOKANbHBIMU akTaMu. O3HAKOMIIEHHE MOXKET OBITh MPOBEACHO
MOJI MOAIKUCH B CIyYasiX, IPEeIyCMOTPEHHBIX HOPMAaTUBHBIMH JIOKYMEHTaMH, JTUOO pa3MelIeH B
o0mIe1ocTymHOM MecTe (MHQOPMAIMOHHBIM CTeHI YupexAeHus, oQuIuaIbHbIA CalT
VYapexaeHus).

3.13. M3meHeHHsT B JIOKAIBHBIA aKT BHOCITCS 1O Mepe HeoOxoauMocTh. B ciydae
U3MEHEHUH B  HOPMATUBHO-TIPAaBOBBIX  aKTax  (elepaibHOro, pErHOHAJBHOTO WU
MYHUIIMIIAJIBHOTO YPOBHEW, N3MEHEHHUS B JIOKAJIBHBIA aKT YUpEeKJIE€HUS BHOCUTCS HE MO3/1Hee 2-
X MECSIIIEB CO JIHS UX ONyOJIMKOBaHUS.

4. lokyMeHTaJIbHOE 0(hOpMIICHHE
4.1. JlokanbHBIN aKT JOJDKEH OBbITh JOKYMEHTalIbHO opopmiieH. CTPYKTypa JOKaIbHOTO
aKTa JI0JDKHA 00eCTIeYUTh JJOTMYECKOe pa3BUTHE TEMBI IPABOBOIO PETYIUPOBAHHUS.
4.2. O6mue TpeboBaHUS K OGOPMIICHHMIO JIOKAJBHBIX aKTOB BKJIIOYAIOT CIEAYIOIINE

MTOJIOJKCHMS

. JIoKkaybHBIN aKT JOJKEH COAEpKaTh HAMMEHOBAHHWE JIOKAJbHOTO akTa W AaTy
W30aHUS.

. Ecnu tpeOyercs pazbscHeHUE Iefieil 1 MOTUBOB MPHUHSATHS JIOKATHHOTO aKTa, TO

HeoOXo/uMa BCTYNUTENIbHass 4YacTb — mpeamOyina. IlonokeHuss HOPMATHBHOTO XapakTepa B
npeamMOyIly He BKIIFOUAIOTCS.

. HopmaruBuble mnpeanucanuss oQopMIsIOTCS B BUAE IYHKTOB, KOTOpBIE
HyMEpyIOTCcsl apabCKuMH LHM@paMu C TOYKOW M 3arojJioBKOB He HMeEIoT. [IyHKTBI MoOryt
MOJPa3JeNaTbCd Ha MOJMYHKTBl, KOTOpblE MOTYT HUMEThb OYKBEHHYIO WIH LIHPPOBYIO
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HyMepaluio. 3Ha4yuTeNbHbIe 10 00beMY JIOKAJIbHbIE aKThl MOT'YT JAEIUTHCS Ha TJaBbl, KOTOpHIE
HYMEPYIOTCSI pUMCKUMHU [TU(PaMHU ¥ UMEIOT 3ar0JIOBKHU.

. Ecnu B 1OKanbHOM aKTe MPUBOAATCS TAONHUIBL, Tpa(UKH, KapThl, CXEMBI, TO OHU
0pOpMIISIOTCSL B BUJE MPHIOKEHHUH, & COOTBETCTBYIOIINE ITYHKTHI JIOKAIBHOTO aKTa JOJDKHBI
MMETh CCBHUIKU Ha 3TU NPUIIOKEHUS. JIOKaIbHBIN aKT ¢ IPUIIOKEHUSMU JOKEH UMETh CKBO3HYIO
HYMEPALUIO CTPAHUL.

. JlokanpHbBII HOPMATHUBHBIA AaKT U3JIara€Tcsi Ha TOCYAApCTBEHHOM  S3BIKE
Poccuiickoit @enepaniu 1 1071KEH COOTBETCTBOBATH JIUTEPATYPHBIM HOPMaM.

. B JIOKaJbHBIX HOPMATHBHBIX AaKTaX JarOTCA  ONPEACNIEHUS  BBOJUMBIX
IOPUJINYECKUX, TEXHUYECKUX U JIPYTUX CIHELUUATbHBIX TEPMHHOB, €CIIM OHHM HE SIBIISIOTCS
0oOIIeN3BECTHBIMA M HEYMOTPeOISIeMBIMU B 3aKOHOAATenbCcTBE Poccuiickoit ®Dexepanuu u
PErMOHAIBHOM 3aKOHOJIaTENIbCTBE.

4.3. Kaxxaplit KOHKPETHBIN JIOKAJIbHBIN aKT UMEET yCTaHOBIEHHYIO (hopmy. Odopmiisercs
B coorBerctBun ¢ [OCT P 7.0.97-2016 «Cucrema craHgaproB 10 HHPOPMALINU,
oubnmuoreunomy u wuzgarensckomy aeny (CUBUJ). OpranuzanuioHHO-pacnopsauTenbHas
nokymeHTanus. TpeGoBaHuss K OQGOPMIICHHIO JIOKYMEHTOBY.

4.4. JlokanpHble aKThl MPOXOASAT MPOLEIYPY PErHCTPALMM B CHELUAIBHOM >KypHale.
OO0s13aTenbHOM  perucTpaluy  NOJUIeKAT IOJOKEHUs, TIpaBWiIa, HUHCTPYKLMH, IPUKA3bl U
pachopsiKeHMs 3aBEAYIOLIEro YupexkaeHueM. Perucrpanuio JIOKaJbHBIX AKTOB OCYILIECTBISIET
JIMLO YIOJTHOMOYEHHOE 3aBEAYIOUIUM YUpeKIeHUueM. Perucrpamus MOJOKEHHUM, MpPaBUil U
MHCTPYKLUH OCYIIECTBIISIETCSI HE MO3AHEE JIHA MX YTBEP)KICHUS 3aBEAYIOLIUM YUpEkKIACHUEM,
MIPUKA30B U PACIOPSHKEHUN 3aBEAYIOIIET0 Y UpPEKICHUEM — HE MO3/HEE THA UX U3JaHus.

5. OcHoBHbBIEe TPEOOBAHUS K JIOKAJbHBIM HOPMATHBHBIM aKTaM

5.1. Cpenyn noKanbHBIX HOPMATUBHBIX aKTOB Y UPEXKACHUS BBICIIYIO IOPUAUUYECKYIO CUITY
umeer Ycmae. 1loaToMy, IpuHUMaemMble B YUPEXKJIECHUU JIOKAJIbHbIE HOPMATHUBHBIE aKThl, HE
JIOJIKHBI IPOTUBOPEUUTD €r0 Y CTaBy.

5.2. Tlpu mMOArOTOBKE JIOKAJIBbHBIX HOPMATHUBHBIX AKTOB, PETYIHPYIOIIUX COLMAIbHO-
TPYJOBbIE OTHOLLIEHUS (HAaIlpUMep, KOJUIEKTUBHBINA JOrOBOp, IPaBUia BHYTPEHHETO PacIopsiKa
U JIp.) CJelyeT PyKOBOJCTBOBAThCSI PEKOMEHIALUAMHU O HUX.

5.3. llonoscenue NOIKHO CONEPKATD CIEAYIONIHNE 005S3aTeNIbHBIE PEKBU3UTHIL:

. 0003HaueHNe BUa JOKaJIbHOIO HOPMAaTUBHOI'O aKTa, €r0 HAUMEHOBAHHE,
. rpuBbl: IPUHATO, YTBEPKIECHO, COTIACOBAHO;

. PETUCTPALIMOHHBIA HOMED, TEKCT, COOTBETCTBYIOIINN €r0 HANMEHOBAHHUIO;
. TEKCT, COOTBETCTBYIOIIUI €r0 HAMMEHOBAHUIO;

. OTMETKY O HaJMYUU MPUIIOKEHUS U COTJIACOBAHMUSI.

5.4. IIpasunia NOMKHBI COAEPKATH CASAYIOINE 00s3aTEIbHbIC PEKBU3HUTHIL:

. 0003Ha4YeHHEe BU/Ia JIOKAJIbHOTO HOPMAaTUBHOTO aKTa, €r0 HAMMEHOBAHUE;
. rpuGbl IPUHATHS U YTBEPKIACHHUS;

. TEKCT, COOTBETCTBYIOLIUI €r0 HAUMEHOBAHUIO;

. OTMETKY O HAJIMYUH MTPUIIOKECHHUS;

. PETUCTPALIMOHHBIA HOMED.

5.5. Hncmpykyuu JOJKHBI COIEPKaTh CIAEIYIONNE 00s3aTeIbHbIC PEKBU3UTHI:
. 0003Ha4YeHHe BU/Ia JIOKAJIbHOIO HOPMAaTUBHOTO aKTa, €r0 HAMMEHOBAHUE;



. rpudbl IPUHATUS U YTBEPHKIICHUS;

. TEKCT, COOTBETCTBYIOIUI €r0 HANMEHOBAHUIO;

. OTMETKY O HAJTMYUU TIPUIIOKEHUS;

. PEruCTPallMOHHBIN HOMED.

5.6. Illocmanosnenue N1OKHO COACPKATh CIACAVIOUINE 005A3aTCIbHBIC PEKBU3UTHI:

. 0003HaYeHKE BUIA JIOKAJIbHOT'O HOPMATHBHOTO aKTa, €r0 HAWMEHOBAHHC;

. MECTO W JIaTy TPUHSTHS;

. TEKCT, COOTBETCTBYIOIIUI €r0 HAUMEHOBAHHUIO;

. JIOJDKHOCTH, (haMUJTHI0, MHULIMAJIBI M TIOJIITUCH JIUIIA, BBIHECIIETO MTOCTAaHOBJICHHE;
. OTTHUCK IICYaTH.

5.7. Pewienus N10OIDKHBI COIEPKATH CIEAVIOLIME 003aTENbHbIE DEKBU3UTHI:

. 0003HaueHNE BUA JTOKAIbHOIO HOPMAaTUBHOI'O AKTa;

. MECTO U J1aTy IPUHATHUS;

. TEKCT;

. JOJDKHOCTD, (PaMUJIHIO, MHULMAJIBI U ITOJIITUCH JIULIA, IPUHSBILETO PELICHUE;
. OTTHUCK I1€YaTH.

5.8. Ilpukazvt _u _pacnopsaicenus JOJDKHBI _COJEPKATh _CICAYIOIIME 00s13aTeNIbHEIE

PEKBU3HTHL:
. 0003Ha4YeHNE BU/JIA JIOKAJIbHOIO HOPMAaTUBHOI'O aKTa, €r0 HAUMEHOBAHUE;
. MECTO U J1aTy IPHUHATHUS;
. PEruCTPALMOHHBIN HOMED;
. TEKCT;
. JOJDKHOCTh, (paMMJIMIO, MHULMAIBI M MOJINUCh PYKOBOIUTENS 00pazoBaTeIbHON
OpraHM3alyHy.

HpI/IKaSBI U pacClops’KCHUS BBIITOJHAKOTCA HA OnaHke O6pa3OBaTCJIBHOI>'I OopraHu3anuu.
5.9. IIpomokonst u akmul 10JKHBI COASPKATH CISAYIOIINE 00s13aTeNbHBIC PEKBHU3HUTHI:

. 0003HaueHNEe BUA JTOKATbHOTO HOPMAaTHUBHOI'O AKTA;

. MECTO U JaTy MPUHATHUS;

. HOMED;

. CIUCOK NMPUCYTCTBYIOIINX;

. TEKCT, COJIEpXKallUi NOBECTKY MAHs, ONMCAHHME XOJa, MOpAIKAa U IPOLETypHI

COBCPHIAEMBIX  ONMPCACIICHHBIX (IOpI/I,I[I/ILIeCKI/I 3Ha‘lI/IMBIX) JeHCTBUI 0o OTCYTCTBHC
ONPECACIICHHBIX (1)3.KTOB;

° JOJIKHOCTD, (I)aMI/IJ'II/IIO, HMHUIKAJIbl U IIOAIMNCH JIUIa (J'II/II_I), COCTaBUBIINX HJIHN
IMPUHHUMABIINX Y4aCTHEC B COCTABJICHUH IIPOTOKOJIA UJIX aKTa.

5.10. Memoouueckue peKomMeHoauuu JOJKHBI COJIEPKATh CIICAYIOIIHE 00s3aTeNIbHEIC

PEKBU3HUTHI:
® o00o3HaueHne BHUJIa JIOKAJIBHOT'O HOPMAaTUBHOI'O aKTad, €0 HAMMCHOBAHUC,
° MCCTO U JaTy NPUHATUA,
° TCKCT, COOTBCTCTBYIOH_II/Iﬁ €ro HamMCHOBAHUIO U conepxcamnﬁ YKa3aHuC Ha BUM,

HAMMCHOBAHWUE W JATy MPHUHITHS MPABUJI WIH WHCTPYKIUH, HOPMbI KOTOPBIX Pa3bsICHSIOTCS,
KOHKPETU3UPYIOTCS WIH JCTATH3UPYIOTCS METOANYCCKHUMU PEKOMCHTAIMSIMU;

® JOJIXKHOCTD, (baMI/IJ'II/Iﬂ, HWHHUIIAAJIBI JINI[A (J'II/IH), COCTAaBUBIIINX MCTOAUYCCKHUC
PEKOMEH TaINH.



5.11. Hpozpammer u naarnsl JOIKHBL CONEPKATH CIEAVIONINE 00s3aTeNbHbIE PEKBU3UTEIL:

° 0003HaUCHHE BUJIa JIOKAJIbBHOI'O HOPMATUBHOI'O aKTa, €0 HAMMCHOBAHUC,
° MCCTO U JaTa NPUHATUA,
° TCKCT JIOKAJIbHOT'O HOPMATHBHOI'O AKTa, COOTBGTCTBYIOHIHFI €ro HaMMCHOBAHUIO.

5.12. Homdicnocmuana _uHcmpykyus DaGOTHI/IKa AOJIKHA  COACPKATh _ CICAYIOIINEC

pa3elbl:
. 001111E TTOJIOKEHHS;
. OCHOBHBIC 3aJ1a4H, IIpaBa, MPeA0CTaBIsIeMble PA0OTHHUKY U €ro 00SI3aHHOCTH;
. B3aUMOJICHCTBH;
. OTBETCTBEHHOCTh 33 HEKAYeCTBEHHOE M HECBOCBPEMEHHOE BBIMIOJIHCHHE

(HeucroNHeHne) 00s13aHHOCTEN, IPEYCMOTPEHHBIX JOKHOCTHOM MHCTPYKIIMEH;
. TpeOOBaHUS K paOOTHHKY.

6. Ilopsinok NPUHATHS U YTBEPKACHHUS JTOKAJIbHOI0 HOPMATHBHOI0 AKTA

6.1. JlokanpHbIi HOPMATUBHBIA aKT, NPOIICAIIMN TPOBEPKY Ha JIUTEPATypHO-
CTUJIMCTUYECKYI0 TPAMOTHOCTh M IPABOBYIO HKCIEPTU3Y, @ TAKXKE MPOLEAYpPY COrJacoBaHUS,
MOJJIEKUT MPUHATUIO U YTBEPKICHHUIO 3aBEYIOLIIUM Y UPEXKICHUEM B COOTBETCTBUU C Y CTABOM
VYupexnenus.

6.2. JlokanbHble HOPMATHUBHBIE aKThl YUPEXKJIEHUS MOTYT HNPUHMMATHCS 3aBEAYIOLIUM
YupexnaeaneM, OOmuM coOpaHueM paOOTHHKOB, POAWTETHLCKUM KOMHUTETOM  H/WIIH
Ponurenbckum cobpanmem, Ilenarorndeckium COBETOM.

6.3. Ilpy npuHATHM JIOKAJbHBIX HOPMATHUBHBIX aKTOB, 3aTPAarMBarOLIUMX IpaBa
BOCIIMTAHHUKOB, YYHMThIBaeTcs MHeHUe Poaurenbckoro komuteta wu/wnu Pomgutenbckoro
cobOpaHwus.

6.4. He mnomiexaT NPUMEHEHUIO JIOKAJIbHbIE HOPMATUBHBIE AaKThl, YXYAIIAIOIINE
NOJIOKEHWE YYaCTHUKOB OOpa3oBaTEIbHBIX OTHOIIEHUH 10 CpPaBHEHHIO C TPYIOBBIM
3aKOHO/ATENIbCTBOM, KOJUIEKTUBHBIM JIOTOBOPOM, COTJIAIICHUSMH, a TAKKE JIOKAJIBHBIC AKTHI,
IIPUHSATBIE C HAPYIICHUEM MOPAIKA y4eTa MHEHMS IIPEICTaBUTEIBHOIO OPraHa.

6.5. Ilpomenmuuii npouenypy NPUHATHS JIOKAaJbHBIH HOPMAaTUBHBIM aKT YTBEP)KIAeTCs
pYKOBOJUTENIEM - 3aBeAylolUM YupexaeHueM. PakT yTBepkJIeHUs opopMIsieTcsl MpUKa3oM
3aBEAYIOLIETO YUPEKICHUEM, 3aBEPEHHBIN MTOANNCHIO.

6.6. JlokanbHBII HOPMATUBHBIA aKT BCTYNAaeT B CHJIy C MOMEHTA, YKa3aHHOTO B HEM,
1100, B Cilyyae OTCYTCTBUSI TAKOTO yKa3aHMs, [0 UCTEUEHHMU 7 KaJeHIApHBIX THEW C JaThl
NPUHATUSA JAHHOTO JIOKAJbHOIO HOPMATHBHOIO akTa. JlaToil mNpUHATHS JIOKaJIbHOTO
HOPMAaTUBHOI'O aKTa, TPEOYIOIIEro YTBEPXKACHUS 3aBEAYIOLIUM YUpeKIEeHUEM, SBIISETCS Aara
TaKOT'0 YTBEPKICHUS.

6.7. Ilocne yTBepXKAEHHUS JOKaJbHOIO HOPMATHUBHOIO aKTa IMPOBOJUTCS MPOUEAYpA
O3HAKOMJICHHS C HHUM  YYacTHUKOB 0Opa3oBaTelbHbIX OTHOIIEHUH, Ha  KOTOPBIX
pacpoCTPaHAIOTCS IOJOKEHUS JTaHHOTO JIOKAJIBHOIO HOPMAaTHBHOIO akTa. O3HAKOMIIEHHE C
JIOKQJIbHBIM HOPMATHBHBIM aKTOM O(OpMIISeTCS B BUIE MOJINUCH O3HAKOMIIIEMBIX JHI[ C
YKa3aHUEM JaTbl O3HAKOMJICHUS HA OTHEJIBHOM JIUCTE€ O3HAKOMIICHMS, IIPUJIATa€MOM K HEMY,
au00 B OTAENbHOM >KypHasie. O3HAKOMIJIEHHME C JIOKAIbHBIM AaKTOM MOXeET OBbIThb TaKxke
MIPOM3BENICHO ITyTEM HAIIPaBJICHUS Ha 3JIEKTPOHHYIO OUTY PaOOTHUKOB Y UpEKICHUSI.



6.8. JlokanbHbIE HOPMATUBHBIE AKThI IPOXOSAT MPOLEAYPY PETUCTPALIUHU B CHIELIUATBHOM
JKypHae.

6.9. OOs3arenbHONl perucTpanMy TOJJICKAT TOJOXKEHUsS, MpaBHia, WHCTPYKIHUH,
IIPUKA3bl U PACIOPSHKEHUS 3aBEAYIOLIETO Y UPEKICHUEM.

6.10. Perucrpauuio  JOKaJbHbIX HOPMAaTHBHBIX AKTOB  OCYLIECTBIISIET  JIMIIO
YIOJIHOMOYEHHOE 3aBEYIOIUM Y UPEKICHUEM.

6.11. Peructpanus noyioxeHui, IpaBuJI U MHCTPYKIIMH OCYIIECTBIISIETCS HE MTO3/IHEE JTHSA
UX YTBEPXKACHUS 3aBEAYIOIIMM YUpeXIEeHHEM, IPUKA30B U PACHOPSDKEHUH PYKOBOIUTENS -
3aBEYIOLIETO YUpEeKICHUEM — HE T03]IHee JTHS UX U3JIaHUsL.

6.12. YTBep)KACHHBIA JOKAJIHHBIA aKT TMOAJICKUT OMYOJMKOBAHHIO HA O(PHIMATIHHOM
caiite Yupexnaenus B reueHue 10 (aecarn) KaneHIapHbIX THEH.

7. IlopsiioK BHECEHHUSI U3MEHEHH S U JTONOJTHEHUI B JIOKAJbHbIE AKThI

7.1. B neficTBytoiue JIOKaabHbIE aKThl MOTYT OBITh BHECEHBI H3MEHEHHS U JJOTIOJHEHUS.

7.2. TlpennoxeHue 0 BHECCHHH U3MEHEHUH MOXET MCXOAUTh OT JIF0OOro OpraHa | JIuIia,
KOTOpBIA coracHo HacTosieMmy [lonojkeHuI0 MMeeT MmpaBo CTaBUTH BOIPOC O pa3paboTke U
MPUHITUHA COOTBETCTBYIOIIETO JIOKAIBHOTO aKTa MO0 yTBEPKIaTh 3TOT JOKYMEHT.

7.3. Tlopsinok BHECEHHS] M3MEHEHUH W JIOTIOJHCHHWHA B JIOKAJIBHBIC aKThI YUPEXkICHUS
ONPEACISIETCA B CAMUX JIOKAJbHBIX aKTaX. B OCTaJbHBIX CIy4asXx U3MEHEHHUS U JIOMOJIHEHUS
OCYILECTBIIAIOTCS B CIEAYIOIIEM MTOPSIKE:

. BHECEHHE H3MECHEHUM W  JONOJHEHUM  OCYILIECTBISETCS B  MOPSJIKE,
YCTAHOBJICHHOM B JIOKAJIbHOM HOpPMAarMBHOM aKT€, Ha OCHOBAaHUM KOTOPOTO BHOCSTCS
W3MCHEHHS,

. W3MCHEHHUS M JOTIOJHEHHWs B JIOKAJbHBIC AaKThI: ITOJIOKCHHS, TPHUHATHIC Oe€3
COTJIACOBAHUS C OPTaHOM YIIpaBJICHUs (CaMOYMpaBIEHUSs ), MpaBUia, HHCTPYKIIUH, TPOTPAMMBI,
IJIaHBI, TIOCTAHOBJICHUS, PELICHUS, NPUKA3bl U PACIOPSIKEHUS, BHOCATCA IIyTEM H3AaHUsA
MpUKa3a 3aBEAYIONIEr0 O BHECEHUU MU3MEHEHUW WM JIONOJIHEHUW B JIOKAJIbHBIA HOPMATHUBHBIN
aKT;

. VW3MEHEHHUS W JIONOJHEHUS B TIOJNIOKEHUS, IMPUHATHIE IOCIE COMIACOBAHUS C
OpraHOM TOCY/IapCTBEHHO-OOIIECTBEHHOTO YIPABJICHUS (CaMOYIPABIEHHUs), BHOCATCA IyTEM
W31aHUs TIPUKa3a 3aBEAYIOLIET0 YUpPEKACHUEM O BHECEHUM W3MEHEHMU WIM JIONOJHEHUNU B
JIOKJIBHBIN aKT C MIPEABAPUTEIBHBIM IOJYYEHUEM OT HETO COITIACHS.

7.4. JlokanpHbIE HOPMATUBHBIE AKTHI MOTYT OBITH JJOCPOYHO M3MEHEHBI:

. B Clly4ae BHECEHHUS UBMEHEHUN B yUPEAUTEIbHBIE JOKYMEHTHI Y UPEKACHUEM;

. JUIS TPUBEJICHHUS] B COOTBETCTBHUE C U3BMEHEHHBIMU B LIECHTPAJIM30BAHHOM MOPSIAKE
HOpPMaTuBaMH O TPYIE;

. M0 pe3yJibTaTaM aTTecTallid pabovYrx MecT.

7.5. I3meHeHus u JOTOTHEHUS B JIOKAIBHBIA aKT BCTYMAIOT B CHUJTY C JaThl, YKa3aHHOU B
MpUKa3e 0 BHECEHUU U3MEHEHUM WJIM JONOJHEHUM B JIOKaJIbHBI HOPMATHUBHBIN aKT, @ B CIIy4yae
OTCYTCTBHUSI YKa3aHUs B HEM JaThl — I10 UCTEYEHUIO 7 KaJEHIAAPHBIX THEW C JaThl BCTYIUJIEHUS
MpUKa3a O BHECEHUU U3MEHEHUN WIIH JIONIOJIHEHUH B JIOKAJIBHBIN aKT B CHITY.

7.6. VI3mMeHeHHsI W JIOTIONHEHUS] B TMPEANUCAHUS W TPEeOOBAHMS, MPOTOKOIBI M aKThI,
METOANYECKUE PEKOMEHJAINM, aKThl O MPU3HAHUU JIOKAJIBHBIX aKTOB YTPAaTUBILIMMH CHUITY, HE
BHOCSITCSI.



8. OTBeTCTBEHHOCTH

8.1. 3a HeHcrOMHEHNE WM HEHAJIeKaIlee HCIIOTHeHUE TPpeOOBaHM, YCTaHOBICHHBIX B
JOKAJIBHBIX aKTax YUpexXACHUs, COTPYAHMKU YUpEXIEHHUS HECYT OTBETCTBEHHOCTb B
COOTBETCTBHUU C YCTaBOM, TPYAOBBIM KoziekcoM Poccuiickoit denepanuu.

8.2. 3a HeucnoJHEeHHE WM HEHAAJIeKalllee UCIOTHEHHE 0053aHHOCTEH, YCTAaHOBIEHHBIX
naHHbiM [lonokeHueM, paGOTHUKHM YUpeKICHHs, Y4acTBYIOUIME B pa3pabdOTKe JIOKAJIbHBIX
aKTOB, HECYT  OTBETCTBEHHOCTh B  COOTBETCTBHM C  JCHCTBYIOLUIUM  TPYAOBBIM
3aKOHOJATEIbCTBOM.

9. lleiicTBHE JTOKAJbHBIX AKTOB

9.1. JlokanpHble aKThl YUpexXIEHHUsS ACUCTBYIOT TOJIBKO B Npenenax YUpeKICHUS U He
MOTYT PEryJIMPOBaTh OTHOILIECHHUS], CKJIAIBIBAIOIIUAECS BHE Y UPEKACHUS.

9.2. JlokanbHble aKThl YUPEXKICHHsS YTPAauMBAIOT CHIY (TIOJHOCTBHIO WJIM B OTAEIHHOMN
YaCTH) B CJIEAYIOIIUX CIyqasX:

. BCTYIUICHHE B CHJIy aKTa, IIPU3HAIOUIETO JAHHBIA JIOKAJBHBIM aKT yTPaTUBIIMM
CUILY;

. BCTYIUIEHHE B CHJIy JIOKQJIBHOTO aKTa OoJbIled IOpUINYECKOW CHIIbI, HOPMBI
KOTOPOTO IMMPOTHBOPEYAT IOJIOKEHUAM JIaHHOT'O JIOKAJIBHOTO aKTa;

. IIPU3HAHWE CYAOM WIM WHBIM YIOJHOMOYEHHBIM OPIaHOM TIOCYHapCTBEHHOMN
BJIACTH JIOKAJIBHOTO aKTa YUPEXKICHUs IPOTUBOPEYAILMM JICHCTBYIOIEMY 3aKOHOATEIIbCTBY.

9.3. JlokanbHBIN aKT YUpeKICHHS, yTPATUBIINNA CHITY, HE TIOAJICKUT HCIIOHEHHIO.

10. 3ak1r04uTe/IBbHBIE M10JI0KEHUS

10.1. Hacrosmee Ilonoxxenue o mnopsaake pa3pabOTKM M MPUHATHUSA JIOKAJIBHBIX
HOPMAaTUBHBIX NPABOBBIX AKTOB SBJIAETCS JIOKAJIbHBIM HOPMATHBHBIM aKTOM, IPUHUMAETCS Ha
[TenarornyeckoM coBeTe YUpexaAeHUs U yTBepxkaaeTcs (MO0 BBOAUTCS B JIEHCTBHE) MPUKA30M
3aBEAYIOIIETO Y UPEKICHUEM.

10.2. Bce wu3MeHeHHss H JONOJHEHHWs, BHOCHMBIE B Hacrosmee [lomoxenue,
OoQOpMIISIIOTCST B NMUCBMEHHOM (opMe B COOTBETCTBUM JIEHCTBYIOIIMM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu.

10.3. Tlonoxenue o mOpsKe pa3pabOTKH U NPUHATHA JIOKAIBHBIX HOPMAaTHBHBIX
IIPABOBBIX AKTOB YUPEXKJIEHUS INPUHUMAETCS Ha HEOINpPENEICHHbIN Cpok. M3MmeHeHus u
nononHeHus K IlomoxeHuto NpuHUMAarOTCs B MOpAIKeE, MpenycMoTpeHHoM 11.10.1. HacTosmero
ITonoxeHus.

10.4. llocne npunsitus [Tonoxxerus (MM U3MEHEHUH U TOTIOJIHEHHHA OT/ICIbHBIX ITYHKTOB
Y pa3/ieJioB) B HOBOW pelaKkIMK MPeAbLAYIIas peAaKIis aBTOMaTUYECKH YTPAuYUBaeT CUITY.
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